CTSI JOB VACANCY ANNOUNCEMENT

Opening Date:
March 17, 2008

Closing Date:
Open Until Filled
Job Title:
Community Health Director
Salary/Wage:
$25.75 per hour

Tribal Level
21.0

Location:
Salem, Portland, Eugene or Siletz, Oregon
Classification:
Full-Time, Exempt

Job Posting Number:
200824

Requirements:

Bachelor of Science in nursing with the emphasis in community or public health and active, current registration as a professional nurse in the state of Oregon. One year of professional nursing experience related to the public or community health nursing, preferably within a Native American Tribe. Knowledge of the full range of public health nutrition principles, practices, and procedures applied in providing services in clinic, home, school, and various community programs.  Excellent oral and written communication skills are required. Current knowledge of Federal regulations that govern programs with nutrition components such as WIC, USDA food distribution program, Food Stamp Programs, various Title VI programs, and drug and alcohol programs.  Knowledge of health needs and problems ranging from infants to the aged, of prenatal, and from healthy to chronically ill people. Knowledge of appropriate educational principles and the ability to counsel and teach individuals, families and groups of various ages and educational levels. Knowledge of epidemiology research methods, as applied to public health nutrition.  Basic knowledge of computer applications used in providing patient care and maintaining records. Knowledge of tribal, school, and community resources in public health nutrition and the ability to establish, maintain, and coordinate effective working relations with program staff and outside health professionals.  First Aid and CPR certification is required, or ability to acquire.  Must possess a valid driver's license, and have use of personal, reliable transportation.  Must adhere to the confidentiality of information and individuals as described in the CTSI Manual and federal law.

Duties - Medical 
Plans, develops, conducts, and evaluates a comprehensive community health program based on health needs, cultural patterns, and available resources. Serves as nutritional consultant and provides technical assistance to the clinic staff. Provides nutrition counseling for individual patients with medical conditions that require modified diets and documents patient care in medical records. Participates in the development and maintenance of a nutrition record system. Coordinates and administers WIC Program. Provides consultation to tribal health programs, MCH, USDA commodity foods, Head Start, and elders nutrition program. Prepares or reviews, and selects culturally appropriate informational materials for dissemination to patients, clinic and tribal newsletters, health education programs, and other groups or consumers. Encourages individuals to assume personal responsibility for improving their health and gives practical assistance in accomplishing their goals. Participates in quality assessment and improvement activities, and conducts studies and surveys on the relationship of dietary factors to health and 

disease, such as diabetes.  Conducts or provides technical assistance for approved epidemiological research regarding health needs of the target population and utilizes findings in planning appropriate programs and services. 

Prepares oral or written reports to summarize activities and progress at regular intervals, or for periodic and special reports. As department head for the Community Health Department, directs, coordinates, and supervises the CHD team.  These responsibilities include:

·Plan work to be accomplished by subordinates. Set priorities and prepares schedules for completion of work;

·Assign work to subordinates based on priorities, difficulty and the requirements of the assignments, and the capabilities of employees;

·Evaluate performance of subordinates;

·Gives advice, counsel, or instruction to individual employees on both work and administrative matters;

·Interviews candidates for positions in the unit. Makes recommendations for appointment, promotion or reassignment.

·Hears and resolves complaints from employees;

·Effects minor disciplinary measures and recommends action in more serious cases;

·Identifies developmental and training needs of employees.

Assists staff in development of program and individual goals, budgets and work plans.  Conducts periodic and annual reviews, recommending adjustments to planned approach based on acceptable measurable criteria.  Directs activities of CHD programs to assure responsiveness to client and program needs.  Incumbent performs other duties as necessary and as requested by the Health Director in areas of his/her expertise.

All new employees will serve a six-month probationary period to enable the General Manger to determine their suitability as a tribal employee.  After the six-month probation the employee will be evaluated of his/her performance and at that time it will be decided if the employee is entitled to a regular employee status.

HOW TO APPLY:

All applicants must submit a Tribal "Application for Employment Form". Applications must be received by the closing date of this announcement to receive consideration.

 TO RECEIVE CREDIT FOR TRAINING OR EDUCATION, DOCUMENTATION MUST BE PROVIDED. 

If applying for more than one position, separate applications will be required for each position. The high school diploma/GED requirement will be waived for Tribal Elders

SEND APPLICATIONS TO:  
Confederated Tribes of Siletz Indians

                                          

Attn:  Human Resources Department

                                          

P.O. Box 549

                                         

Siletz, OR 97380

Fax number

541-444-8375 or 1-800-922-1399 ext. 375

Job Line

1-800-922-1399 ext. 1296

Human Resources
1-800-922-1399 ext. 1274

Conditions of Employment:

The selectee will be required to submit to a urinalysis to screen for illegal drug use before employment.

First Aid and CPR certification is required, or ability to acquire.  

Must possess a valid driver's license, and have use of personal, reliable transportation.  

Will need to provide DMV Driver Record and proof of Automobile insurance as required by job description.

The Tribe's Indian Preference Policy will apply.  Tribal government will not discriminate in selection because of race, creed, age, sex, color, national origin, physical handicap, marital status, politics, membership, and non-membership in an employee organization. 

